
Summit Presbyterian Church

6757 Greene Street, Philadelphia, Pennsylvania 19119
Telephone & fax: (215) 438-2825 | soconnor@summitpres.net
Sarah O’Connor, Building Administrator

APPLICATION FOR USE OF SUMMIT PRESBYTERIAN CHURCH FACILITIES
This application is not a Rental Agreement or Lease Agreement and does not guarantee approval, availability, or reservation of the requested date(s), time(s), or facility use.
There is no fee to submit this application. Submission or completion of this application does not constitute approval, acceptance, or confirmation of a reservation. A rental reservation is confirmed only after the application has been approved by Summit Presbyterian Church and a Rental Agreement has been fully executed.
By submitting this application, the Applicant consents to the collection, use, and disclosure of the Applicant's personal information by Summit Presbyterian Church and/or its authorized representatives for the purposes of evaluating the application, determining rental eligibility, communicating with the Applicant, and managing facility scheduling and rental arrangements.
Submission of an application does not place a hold on or otherwise secure the requested date(s) or time(s).


Application Date:
Is this your first time renting at Summit? ☐ Yes  ☐  No
If not, when was the last time you and/or organization rented at Summit?		
Applicant’s Legal Name:				Preferred Name:
Home Mailing Address: 
Organization: 
Organization’s Legal Mailing Address: 
Cell Phone: 					Email:
Applicant's Organizations Role/Title: 
 ☐    I am authorized to enter into a rental agreement on behalf of the organization.
Day-of-Event Contact Name (if different from above):				Cell Phone:
Desired Date(s) for Event(s):
Event Start Time(s): 			Event End Time (s)
Requested Set-up Time:			Requested Breakdown/Cleanup Completion Time:
Name of Event(s):
Thoroughly explain the activities and type of events:
Expected Number of Attendees: 			Maximum Anticipated Attendance:
Is your event open to the public?  ☐ Yes  ☐   No
Cost to attend the event:
Will there be any live or amplified music for this event (Any music or performance using microphones, speakers, PA systems, amplifiers, or similar electronic equipment)? ☐ Yes  ☐  No
If yes, please check all that apply:
☐   DJ  ☐  Live band ☐  Recorded music through speakers
 ☐   Karaoke ☐   Microphone/PA system ☐   Other: ____________
Equipment needed (tables, chairs, kitchen, sound, etc. And note how many of each):
Will there be food or beverages at this event? ☐ Yes  ☐  No
If yes, please describe:
Will you need access to the kitchen? ☐ Yes  ☐  No
If yes, what type of preparation will be performed?
Do you need access to a kitchen for preparation (not cooking)? ☐ Yes  ☐  No
Will alcohol be present or served at this event? ☐ Yes  ☐  No
If yes, please describe how alcohol will be provided: 
Will alcohol be sold? ☐ Yes  ☐  No
Will you be using any outside vendors? ☐ Yes  ☐  No
If yes, please list the vendors and their services:
Will your event include any special decorations, equipment, or activities? ☐ Yes  ☐  No
If yes, please describe:
Will money be collected, goods/services sold, or fundraising conducted at this event? ☐ Yes  ☐  No
If yes, please explain:

If you would like us to determine whether you may qualify for a discounted rate, please answer the following questions:
Are you a Summit church member?  ☐ Yes  ☐  No
Are you a nonprofit organization with a current IRS 501(c)(3) Determination Letter? ☐ Yes  ☐  No
Organizations requesting the nonprofit discount must provide a current IRS determination letter confirming 501(c)(3) tax-exempt status. Summit may independently verify the organization's status through the IRS Tax Exempt Organization Search. 
Are in Summit’s Long-term Renter’s Program? ☐ Yes  ☐  No

I certify that the information provided in this application is true and complete to the best of my knowledge. I understand that submitting this application does not guarantee approval or reserve the requested date. I understand that additional information, documentation, or requirements may be requested before a rental agreement is approved.
Applicant Name: 

Signature: ____________________

Date: 
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